





WickTAX

Business Tax Online Filing
with the Oklahoma Tax Commission

Welcome to QuickTax, the free online filing system for your
business tax filing needs.

As of 9/24/2009: Due to recent changes in the electronic banking rules, the Oklahoma
Tax Commission cannot currently accept ACH debits or credits from foreign financial
institutions. If you use a foreign financial institution for your banking needs, you must
now pay your tax obligations with a credit card, paper check or wire transfer.
Taxpayers will be notified as soon as the Tax Commission can again accept ACH
debits or credits from foreign financial institutions.
!EI!$ It's Simple!

You can complete your reports on YOUR time schedule as this system is available 24 hours a day, seven
days a week.

» Filing is simplified as tax calculations are done for you and reports are presented as needed.

* Your tax information is secure and encrypted.
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o Taxpayer information and reports instructions are available if you have any questions while completing
your reports.

o ACH/ EFT payment options are available.

IMPORTANT NOTE:

« If your computer is idle for 60 minutes or more, your session will "time-out" and
you will lose all of your information. Please keep this in mind even if you don't
leave your computer, you need to fill in the amounts, then select one of the
navigation buttons at the bottom of your screen to keep your session active.

NAVIGATIONAL NOTE:

+ Please do not use the navigation buttons on your browser's toolbar. If you
select the BACK or FORWARD button, your information will not be saved and
you will have to fill out the appropriate report(s) again. Instead, please select one
of the navigation buttons at the bottom of your screen to navigate through
QuickTax.

Please read INStructions before completing.

Instructions
“Welcome Page
Instructions” and
link to “Filing
Instructions Main
Menu”

When Can You File?

hera.)

Report/Remit balance due after the 26" of current month
Initiate payment date can be up to due date (SNINE D

_ Payment
5559 Now, Let's Get Started. . Types
Will this payment be funded by money received from a financial institution located outside of the territorial 'CIiCk here for'
jurisdiction of the United States? .
detailed
QY (By selecting "Yes." your only payment options are Credit Card or Mail-in. You cannot pay | i
e via ACH Debit or ACH Credit.) Inform.atlon on
ONo all available
options
Please select your Tax Type: Sales Tax v 'yOU can
Please enter your FEIN or SSN (Do not include hyphens):
_ change
Please enter your Permit/Account Number:
Note: Your Withholding Acct. # is the FEIN plus 3 zeros. A payment type
Permit/Account Number is not re?uwed for Estimated Income Tax. . on an amended
Please select your payment type: ACH Debit (For additional re Ort
Estimated payments anytime after the 15t of current month Aot Gn payment types <z | €D



Create New PIN Number or
Change PIN Number

Home / QuickTax Login - Change PIN

Create or Change PIN

* Indicates a required field.

*Please create a 4-digit Personal Identification Number (PIN) and enter

it here: I:l
[

* For validation purposes please re-enter your 4-digit PIN

Please make note of your PIN as you will need it for future electronic filing of your business tax reports.

Copyright @ 2010 State of Oklahoma
Help Desk | Policies | About Oklahoma's Web Portal | Feedback

Create or Change PIN Number

* User selects 4 digit PIN the first time using
the system or anytime the PIN needs to be
changed




PIN Validation or PIN Change

Home / QuickTax Login - PIM

Pin Validation

Please enter your four (4) digit Personal Identification Number (PIN).

* Indicates a required field.

* Please enter your 4-Digit Pin |:|

Change PIN

Copyright © 2010 State of Oklahoma
Help Desk | Policies | About Oklahoma's Web Portal | Feedback



Select Your Report or Payment

Home ! QuickTax - Sales Tax Menu

Quick Tax Sales Report Selection

If you need assistance, please see the Filing Instructions Main Menu.

IMPORTANT: If you are filing a report more than three years before the current reporting period, you must file by paper.
Oklahoma Sales Tax

Please select one of the options below.

) Sales Tax Report

Reporting Period End Date: mmddyyyy

yAmend Sales Tax Report

Reporting Peried End Date: mmddyyyy

(") Sales Tax Estimated Payment Only

Reporting Period End Date: mmdadyyyy
(") Sales Tax Payment Only
Reporting Period End Date: mmdadyyyy

(") View/Print Previously Filed Report

Reporting Peried End Date: mmddyyyy

") View/Print Previous Payment Receipt

Reporting Period End Date: mmdadyyyy
() Delete Previous Transaction
Reporting Period End Date: mmdadyyyy

En

Copyright @ 2010 State of Oklahoma
Help Desk | Policies | About Oklahoma's Web Portal | Feedback

 Sales Tax Estimated Payment Only (red letter text) — to make payment for the first half of
the current month. This selection will not be displayed if you are not required to file an
estimated payment.

» Sales Tax Payment Only — to make payment on liabilities for previously filed reports

* Amended Sales Tax Report — to correct reporting errors on original report — must have
the confirmation # of last report filed.

NOTE: this selection does not allow you to change the remit amount of an original return

* Delete Previous Transaction — a payment and/or report transaction can be deleted on the
same day until 11:59pm (credit card transactions can not be deleted).



First Page of the Sales Tax Report

Home / Sales Tax Report Menu / Sales Tax Report

* Indicates a required field.

< FEIN/SSN:
X111

* Dut of Business:
O Yes *) No

*1. Total Sales:

which direct payment is due.

3. Total exempti

Please seleciaiaa
S—
below.

4. Nef Taxable Sales:

5. STATE TAX:

Reporting Period:
11/01/2010 to 11/30/2010

) to calculate exemptions. If no exemptions, dfick calculate button

Oklahoma Sales Tax Report

If you need assistance, please see the Filing Instructions Main Menu.

Due Date:
12/20/2010

1

Please enter whole dollar amounts

<

* 2. Removed from inventory and consumed or used or plyirchases for | Q

_ D
— D

$0.00

§0.00

$0.00

Calculate

Help Desk |

(oo SN <o on Exic_

Copyright © 2010 Stafe of Oklahoma
Policies | About Oklahpma's Web Portal | [Feedback

Taxpayer FEIN/SSN will be masked, only last
four digits will be displayed

Enter Total Sales information in Line 1

must enter a zero (0) in Line 2

If no items are removed from inventory or consumed you

Click here for Schedule N to detail sales not subject to tax




Sales Tax Exemption Schedule

Home ! Schedule M

N. Sales Tax Exemption Schedule

If you need assistance, please see the Filing Instructions Main Menu.
Mote: Oklahoma Tax Commission reserves the right to request documentation.
Select "Save” to return back to Sales Tax Report.

* Indicates a required field.

Please enter whole dollar amounts

2a. Sales to those holding sales tax permits or direct pay permits. | |

3b. Gasoline sales with state gasoline tax paid. | |

3c. Motor vehicle sales on which excise tax has been paid. | |

2d. Agriculture sales. | |

3e. Sales subject to federal food stamp exemption. | |

2f. Returned merchandise. | |

3g. Other legal sales tax exemption. | |

Total $0.00

Coninuo | Cance |



COPO Listings and Calculations

If this is your first time to use the QuickTax System, your
screen will look like this.

Home ! Sales Tax Report Menu / Sales Tax Report/ Manage Sales Tax COPQOs

City and County Tax Computation

If you need assistance, please see the Filing Instructions Main Menu.

Please provide the required information below, or use the Dynamic Web Import option.

M. Amount of Tax Due
Item K multiplied by ltem L

K. Net Sales Subject to
Tax

Mo COPOS have been entered.
City & County Tax Computation $0.00

Add New COPO Edit Selected Remove Selected Reset COPO Defaults
Cconinuo RN o

L. Tax Rate

l. City/County Code AJ. CityiCounty Name

If you need to add a city or county

If you electronically reported a city and/or county with the previous sales
tax reporting period, column |, J and L will be filled in for you



Link to City/County Codes

Home /Manage Sales Tax COPOs / Edit Sales Tax COPOs

City and County Tax Computation

If you need assistance, please see the Filing Instructions Main Menu.

* Indicates a required field.

OPO:
Find COPO

*Net Sales Subject to Tax
Please enter whole dollars only. Enter Zero (0} if no sales.

|

Link to City /County Codes (COPO) listings




Dynamic Web Import Link

Home / Sales Tax Report Menu / Sales Tax Report/ Manage Sales Tax COFPOs

City and County Tax Computation

If you need assistance, please see the Filing Instructions Main Menu.

Please provide the required information below, or use th&Qynamic Web ImpoDoption.

L. City/County Code J. City/County Name b Bl R L el e L
Tax Item K multiplied by Item L

Mo COPOS have been entered.
City & County Tax Computation $0.00

Add New COPO Edit Selected Remove Selected Reset COPO Defaults
Cconinue [N oo

If you have several cities and /or counties to
report, Dynamic Web Import can simplify the
process (click here for additional information)




Dynamic Web Upload

Home I Manage Sales Tax COPOs /Import COPOs

Dynamic Web Import

File must be in CSV (Comma Separated Value) format containing ONLY two columns. First column is the COPO Code, the
second column the net sales in numeric format rounded to the nearest whole dollar, no dollar signs or commas. After upload
you will see a list of COPOs, if any, that failed to upload successfully.

Example File Layout (with header line):

COPO Net Sales

62011200

62882421

3301,1000

3388,2500

Click here to download an example file with headers.

[]Check if first record in file is a header line. This record will be skipped on import.

* Select CSV COPO File: | | Browse..

Upload COPOs Dump File/Reset COPO Defaults




COPO Listings and Calculations

If you used this system before, your screen would
look like this.

Home / Sales Tax Report Menu / Sales Tax Report/ Manage Sales Tax COPOs

City and County Tax Computation

If you need assistance, please see the Filing Instructions Main Menu.

Please provide the required information below, or use the Dynamic \Web Import option.

K. Net Sales Subject to

M. Amount of Tax Due

l. City/County Code J. City/County Name Tax L. Tax Rate tem K mubtiplied by Mem L
() 7281 TULSA - TULSA COUNTY _00 3% $6.00
() T288 TULSA COUNTY .UU 1.017 % $2.03
City & County Tax Computation $8.03

Add New COPO Edit Selected Remove Selected Reset COPO Defaults
(oack|

« If you report a city that is in a county that has county tax you must report net taxable sales
for the county tax also. (For example: Tulsa — COPO 7281 you must report net taxable sales
for Tulsa County 7288.) All county COPQO’s end in xx 88.

» An error message will be displayed if this is not reported correctly.

* Also, generally city net taxable sales should equal county net taxable sales, however there
are exceptions.

« If your reported city net taxable sales does not equal county net taxable sales, an error
message will be displayed after you complete entering all your city/county information. If the
sum of city net taxable sales is greater than the county net taxable sales an error message
will be displayed.

* [f the amount entered is correct, hit the “Continue” button.



Monthly Sales Tax Report Totals

Home / Sales Tax Report Menu / Sales Tax Report / Manage Sales Tax COP0Os / Sales Tax Report Total

Sales Tax Report Totals

If you need assistance, please see the Filing Instructions Main Menu.

Note: All estimated payments that your company has made for this period may not be reflected here if you didn't
report the payment through this system.

Note: Please selec@n view estimated payments for this reporting period.

Note: If you find an error in these amounts, select Continue to edit the desired report section.

* Indicates a required field.

14. City and County Tax Computation $8.03
15. Tax Due $17.03
16. Discount 30.00
17. Interest $0.00
18. Penalty 30.00
*19. Less Approved Credit 99.99 or 99 0

20. Total Due $17.03
21. Total Estimated Payment Interest 5003
22. Total Estimated Payment Penalty 30.00
23. Total Estimated Payments 30.00
24. Balance Due $17.06

Calculate

coninue SN oo T sovo ord it

Payment History (electronic payments only)
* Displays payments when selected

Totals and Balance Due
« State, city and county tax will be calculated and displayed
» Discount will be given if both payments and report are timely filed by the 20th



Sales Tax Payment History

SALES TAX PAYMENT HISTORY

Ir you need assistance, please see the Filing Instructions Main Menu.

Submit Date Arnount of Paymernt
TOTALS : $0.00

INOTE : All payments that your company has made for this period may not be reflected here if you didn't report the
payment through this system.

PREVIOUS PAGE ’

* This page will show you a history of estimated payments for a specific period made
electronically (ACH Debit or Credit) through the QuickTax System.



Monthly Oklahoma Sales Tax Report

Home / Sales Tax Report Menu / Sales Tax Report/ Manage Sales Tax COPOs / Sales Tax Report Total / Confirmation

Oklahoma Sales Tax Report

If you need assistance, please see the Filing Instructions Main Menu.

information pertaining to your Oklahoma Sales Tax

FEIN/SSN: Reporting Period: Due Date:

000111 11/01/2010 to 11/30/2010 12/20/2010

Out of Business:
Yes No

Company Name:

1. Total Sales:

2. Removed from inventory and consumed or used or purchases for
which direct payment is due.

3. Total exemptions:
4. Net Taxable Sales:

5. STATE TAX:

N. Sales Tax Exemption Schedule

Carefully review the below calculations. If you need to make any changes, select the "Edit" link next to the section that needs
to be altered to make these corrections as needed. Please keep in mind that this will be your last chance to change any

Account Number:
111111

Edit
Please enter whole dollar amosgts

$200.00

$0.00

$0.00
$200.00

$9.00

[

a. Sales to those holding sales tax permits or direct pay permits.

©

b. Gasoline sales with state gasoline tax paid.

€

c. Motor vehicle sales on which excise tax has been paid.

©

d. Agriculture sales.

€

e. Sales subject to federal food stamp exemption.

©

f. Returned merchandise.
3g. Other legal sales tax exemption.

Total

14. City and County Tax Computation
15. Tax Due

16. Discount

17. Interest

18. Penalty

18. Less Approved Credit

20. Total Due

2

iy

. Total Estimated Payment Interest

2

(5]

. Total Estimated Payment Penalty

2

<y

. Total Estimated Payments

24, Balance Due

City and County Tax Computation

$0.00

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

Edit
$8.03

$17.03
$0.00
$0.00
$0.00
$0.00
$17.03
$0.03
$0.00
$0.00

$17.06

K. Net Sales Subject to

1. City/County Code J. City/County Name Tax e BT T L
7281 TULSA - TULSA COUNTY §200.00 3% 56.00
7288 TULSA COUNTY $200.00 1.017 % $2.03
City & County Tax Computation $8.03

Carefully review
the calculations. If
you need to make
any changes,
select the
appropriate “Edit”
button.

Submit and Pay Online Submit Without Payment m Save and Exit




Enter the
required
Contact &
Banking
Information

ACH Debit Payment Information

Home / Sales Tax Report Menu / Sales Tax Report/ Manage Sales Tax COPOs / Sales Tax Report Total / Confirmation / Payment Information

Payment Information

If you need assistance, please see the Filing Instructions Main Menu.

* Indicates required information.

Period End Date:
11/30/2010

*Please select your Payment Type: ACHDEBIT |+

the Qriginal Amount Paid and the Amended Amount Due.

FEIN/SSN: K000 111
Permit/Account Number: 111111
Amount of Tax Owed $17.06

Contact Information i informstion in this section is required)

Billing Address:

This amount will be
R [T brought forward
from your report. If
you are going to
remit a different
amount, enter the
/ Mame on Account amount you are
| going to remit.

Billing City: Billing State: ZIp: X0umx-xm
| Oklahoma b

ACH Source:
~Please Select—- v
Routing Number: Help?

Account Number: Help?

Confirm Account Number:

Taxpayer Signature
||

*1 declare under penalties of perjury, this report and/or payment (including any accompanying schedules) has
been examined by me, and to the best of my knowledge is a true, correct and complete report.

Current Date: FEIN/SSN: “Business Phone: -
12/02/2010 X011

* Email Address:

\ * Confirm Email Address:

Initiate Payment Date:

Required if paying on a future date not to go past due date of
12/20/2010. Leave Blank if paying today. Please note the money
will be debited from your account approximately 2 business days

Check this
box to
confirm that
you filed an
accurate
return

ang] ent Date.

Only hit the AUTHORIZE PAYMENT button once. To avoid duplicate billing, please do not hit the REFRESH
or BACK button on your browser during this process. Please allow up to 60 seconds for this transaction to finish. Once
complete, an invoice page will be provided for you to print.

Authorize Payment/Submit Report

; s Q cybertrust
- certified

Initiate Date

*Required if paying on a future date,
not to go past the due date.
*Leave blank if paying today.




ACH Credit/Credit Card
Payment Information

Home / Sales Tax Report Menu / Sales Tax Report/ Manage Sales Tax COFPOs / 3ales Tax Report Total / Confirmation / Payment Information

Payment Information

If you need assistance, please see the Filing Instructions Main Menu.

* Indicates required information.

Period End Date:
11/30/2010

* Please select your Payment Type:

* Payment Amount:
Note: For amended returns pay only the difference between
the Criginal Amount Paid and the Amended Amount Due.

FEIN/SSN:
Permit/Account Number:

Amount of Tax Owed

ACH CREDIT v

HER0AIN

111111

$17.06

Taxpayer Si

*| declare under penalties of perjury, this report andfor payment (including any accompanying schedules) has
ined by me, and to the best of my knowledge is a true, correct and complete report.

FEIN/SSN:
K111

Current Date: *Business Phone: xx-xxx-xxxx

12/02/2010
*Email Address:

Check this
box to confirm
| that you filed
an accurate

* Confirm Email Address:

| return

Only hit the AUTHORIZE PAYMENT button once. To avoid duplicate billing, please do not hit the REFRESH
or BACK button on your browser during this process. Please allow up to 60 seconds for this transaction fo finish. Once
complete, an invoice page will be provided for you to print.

Authorize Payment/Submit Report

This amount will be
brought forward
from your report. If
you are going to
remit a different
amount, enter the

Q cybertrust
certified

amount you are

Enter the required information

going to remit.




ACH Debit

Your Confirmation Number

Home ! Sales Tax Report Menu / Sales Tax Report Fayment Receipt

Account Number: 111111

Congratulations! You have successfully filed a report and/or payment for Oklahoma Sales Tax for reporting
period ending 11/30/2010.

Confirmation Number: N107

Please do not mail your Oklahoma tax reports and attachments to the Tax Commission. Retain these reports with your
confirmation number. An upcoming "Print Page" with your submitted tax information, payment information, and your
confirmation number will be provided so you may keep a copy for your records. The Oklahoma Tax Commission reserves the
right to require verification of any information that was entered and may request certain information from you at a later date.

Printable Report with Confirmation Select Another Reporting Period

Confirmation Number

* User is issued a confirmation number

* Your report has been filed

* Continue to the next page to print your report.



ACH Credit

Your Confirmation Number

Home ! Sales Tax Report Menu / Sales Tax Report Payment Receipt

Account Number: 111111
Payment Amount: $10.00

Congratulations! You have successfully filed a report and/or payment for Oklahoma Sales Tax for reporting

period ending 10/31/2010.
Confirmation Number: A109

To assist you in getting the correct information to your banking institution, you must provide your banking institution with the
specific addendum record below.

{_Addendum Record: 705TXP*P111111*04200*101031*T*0000001000Y

Printable Report with Confirmation Select Another Reporting Period

Confirmation Number

* User is issued a confirmation number

* Your report has been filed

* Continue to the next page to print your report.

This addenda record information is what you need to give to your bank to process the ACH
credit payment back to us correctly. This record contains the date, permit number, payment
amount and other specific information needed to correctly process your payment.




Credit Card
Your Confirmation Number

Home / Sales Tax Report Menu / Sales Tax Report Payment Receipt

Account Number: 111111
Payment Amount: $1.00

Congratulations! You have successfully made a payment for your Oklahoma Sales Tax for reporting period
ending 10/31/2010.

Confirmation Number: C110

To complete your payment by Credit Card, please continue to the following link below.
No actual payment will be processed until you successfully go through this process.

Complete Payment By Credit Card Here

Printable Report with Confirmation Select Another Reporting Period

Confirmation Number

* User is issued a confirmation number

* Your report has been filed

 Continue to the next page to print your report.

NOTE - You must click here to complete the credit card
payment transaction.




Final Completed Report to Retain for
Your Records

Home / QuickTax Login - Report with Confirmation

Account Number: 111111

Congratulations! You have successfully filed a report and/or payment for Oklahoma Sales Tax for reporting
period ending 11/30/2010.
Confirmation Number: N107

Please do not mail your Oklahoma tax reports and attachments to the Tax Commission. Retain these reports with your
confirmation number. An upcoming "Print Page" with your submitted tax information, payment information, and your
confirmation number will be provided so you may keep a copy for your records. The Oklahoma Tax Commission reserves the
right to require verification of any information that was entered and may request certain information from you at a later date.

Oklahoma Sales Tax Report

FEIN/SSN: Reporting Period: Due Date: Account Number:
R0 11/01/2010 to 11/30/2010 12/20/2010 111111
Out of Business: Company Name:

Yes No

Flease enter whole dollar amounts

1. Total Sales: $200.00
2. Removed from inventory and consumed or used or purchases for $0.00
which direct payment is due.

3. Total exemptions: $0.00
4. Net Taxable Sales: $200.00
5. STATE TAX: $9.00

N. Sales Tax Exemption Schedule

3a. Sales to those holding sales tax permits or direct pay permits. $0.00
3b. Gasoline sales with state gasoline tax paid. 50.00
3c. Motor vehicle sales on which excise tax has been paid. $0.00
3d. Agriculture sales. $0.00
Je. Sales subject to federal food stamp exemption. $0.00
3f. Returned merchandise. $0.00
3g. Other legal sales tax exemption. $0.00
Total $0.00
14. City and County Tax Computation $8.03
15. Tax Due $17.03
16. Discount $0.00
17. Interest $0.00
18. Penalty $0.00
19. Less Approved Credit 50.00
20. Total Due $17.03
21. Total Estimated Payment Interest 50.05
22. Total Estimated Payment Penalty $0.00
23. Total Estimated Payments 50.00
24, Balance Due $17.08

City and County Tax Computation

This button

- - K. Net Sales Subject to M. Amount of Tax Due H
HELE T FEET T Tax Item K multiplied by Item L WI I I retU rn yo U
7281 TULSA - TULSA COUNTY $200.00 3% 56.00
7288 TULSA COUNTY $200.00 1.017 % $2.03| to the Sales
City & County Tax Computation $8.03 TaX Report
Print Report Select Another Repol m SeleCtIon

T screen




